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MURRAY STATE COLLEGE
From Here...Go Anywhere

Murray State College

Welcome to Murray State College. We are delighted you are pursuing your
higher education with us. Whether you are just out of high school or one of
our more non-traditional students, you are a valuable piece of MSC's rich
history and dynamic future. The opportunities ahead of you will change your
life, open doors and help create a bold vision for your future.

On a personal note, | want to encourage you to excel beyond what you think
are your limits. Take advantage of the rich blend of clubs, sports, activities
and cultural events. Get involved in the many facets of campus life. Dedicate
yourself to excellence and succeed in courses that will help you become a
skillful and vibrant contributor to our society. Our promise to you is that we
will do whatever we can to contribute to the success of every individual and
our community as a whole.

I wish you the best as you prepare for a world of possibilities.

Sincerely,
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IMPORTANT STEPS FOR NEW STUDENTS

Apply for Admission

Submit an application for Admission online at http://mscok.edu/future_students/apply.aspx. After submitting the online application,
students should submit official transcripts from all colleges previously attended and copies of high school transcripts and immunization
records to the Registrar’s Office in Tishomingo, Student Services Building or the MSC Office in Ardmore.

Send your Transcripts
Official transcripts are needed to clear prerequisites and to award prior credit for degrees and certificates. Submit ACT scores, high school
transcript or GED scores and official college transcripts for every college attended to:

Registrar's Office

Murray State College

One Murray Campus

Tishomingo, OK 73460

Apply for Financial Aid/Academic Advisement

Financial Assistance and Academic Advisement is available. To obtain more information, contact the Tishomingo Financial Aid &
Academic Support Office at: mscfao@msco.edu or call (580) 387-7220.

Academic Assessment

Academic Assessment is used to help evaluate your present skill levels and assist in the selection of appropriate Reading, English, Math
and science classes. The Assessment Exam is given through the Academic Testing Office at 9:00 am or at 1:30 pm on Monday through
Friday during enrollment. Please contact the Academic Testing Office at (580) 387-7304 or the MSC Office at Ardmore (580) 220-2858.
After Academic Assessment, you will be assigned an Advisor.

Enroll
Enroll in classes with your Graduation Advisor or at the Financial Aid & Academic Support Office in Tishomingo, Student Services Building.
To enroll in Ardmore classes please contact the MSC Office in Ardmore (580) 220-2858.

Payment of Fees

All students enrolled in courses must pay their bill or verify with the Business Office their method of payment before the first day classes
are in session. Fees can be paid at the Business Office in the Student Services Building in Tishomingo or Building A at the Ardmore
Campus.

Attend Student Orientation
Attend a New Student Orientation class of your choice. Information covered is: financial aid, study skills, how to develop an educational
plan, campus tour and much more.

Get Your MSC Email

Every student is registered during the current semester for an MSC email account. To obtain more information please contact the
Information Technology Department at (580) 387-7162.

Get Your Textbooks

The MSC Bookstore carries a wide selection of merchandise in addition to required textbooks and class supplies. Bookstore Hours are
Monday-Thursday from 7:30 am to 4:00 pm; Friday from 7:30 am to 1:30 pm. Refund Policy requires a dated receipt showing purchases.
Textbook Buyback times and dates will be posted during finals week of each semester. Books must be in resalable condition as
determined by bookstore management.

NOTICE: Textbook information can be found at www.mscok.edu under Current Students/Bookstore.

ENROLLMENT POLICIES

Deadline Dates and Student Responsibility
Not all classes have the same deadline dates. Deadline dates vary depending upon the length of the class. Each class has a specific
refund, Add/Drop without a “W" (100% refund period) and Withdraw with a “W" deadline. Please refer to the dates listed in the below
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calendar. Even though some instructors may drop students for non-attendance, your enrollment is your responsibility. Do not rely upon
your instructor to drop you.

Withdrawing before the 60% Date will result in repayment of Financial Aid. No withdrawals except complete withdrawals from the college
are permitted during the last two weeks of a regular term or the last week of an 8-week summer term unless extraordinary circumstances
are documented and approved by the Office of Academic Affairs.

Transitional Courses
Any course that begins with a zero (i.e., MTH0103) is pre-collegiate. It does not count for college credit and does not apply toward
graduation. All pre-collegiate courses are graded with an “A” through “F” grades that are not counted in the GPA calculation.

GRADUATES

Apply for Graduation
Fall Graduates should apply for graduation no later than September 15, 2017. A $40.00 graduation fee will be charged at the time of
application and must be paid by last day of class for Fall 2017.

Mid-Level Assessment

Potential graduates who have taken all coursework with Murray State College or who have no more than six hours transferred from
another institution are required to participate in the Mid-Level Assessment test. This is a standardized exam that Murray State College
uses as an exit exam for graduation students. Students required to participate will be contacted by letter.

A.D.A. INFORMATION

Eligibility for Services

Students requesting disability services and accommodations must self-identify the disability and submit a signed request listing the desired
requested accommodations to the Academic Testing Office (Tishomingo or Ardmore). This should be done upon registration, but in any
event it should be done no later than the end of week one of a semester, or within three days of the start of an intersession, or on the first
day of a one-week or shorter class. The earlier the request is submitted, the greater the opportunity MSC has to respond to the need
following receipt of required documentation.

Documentation Guidelines
Formal written documentation is required by a certified licensed professional. Such documentation must be typed on letterhead of either
the practitioner or agency hosting practice. The documentation must be current, and the testing instruments must be appropriate for use
with adults. MSC does not accept Individualized Educational Programs (IEP) as official documentation. In general, the documentation of
disability should include the following:

o Adiagnostic statement identifying the disability, date of the current diagnostic evaluation, and the date of the original diagnosis;

e  Adescription of the diagnostic criteria used;

e A description of the current functional impact of the disability for use in establishing the need for and the design of

accommodations;

e Treatments and medications, assistive devices currently prescribed or in use;

o Adescription of expected progression or stability of the impact of the disability over time;

e The credential of the diagnosing professional(s)

Students requiring accommodations and/or assistance due to a disability should contact the Academic Testing Office. The student will
be required to provide supporting documentation from a qualified professional evaluator. Murray State College complies with the
Americans with Disabilities Act of 1990 and the Rehabilitation Act of 1973.

WEB-BASED SERVICES

Services Available
Students can access course availability, unofficial transcripts, their course schedule, grades, Financial Aid award information, current
Business Office account balance and account history by using Self Service.

My MSC
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Log-In to My Murray at https://mymurray.mscok.edu/ICS/. Use your MSC username for your Login Id (Example: smit1234) and your eight-
digit birth date as your Password (Example: 01231900) to sign in.

Are Online Courses for You?

Online classes are not for all students. Even though the academic rigor is the same, students have found that a high level of self-
discipline, responsibility, reading, technology and keyboarding skills are required to be successful. Please speak with your Graduation
Advisor before enrolling in any classes.

Access Codes

Some courses require an ACCESS CODE (provided by the publisher of the book), which must be entered before you can access certain
assignments and learning materials. If you purchase aNEW BOOK, the ACCESS CODE may be included with the book. If you purchase a
USED BOOK or the ACCESS CODE is not included with the new book, the ACCESS CODE must be purchased at the bookstore or from
the publisher.

Online Course Fees
Students are required to take proctored exams. If exams are taken at a site other than Murray State College in Tishomingo or
Ardmore, an additional fee for ProctorU will be charged.

Student Computer Accounts

Student

Your username is the first four characters of your last name and the last four digits of your Student ID number. Then your password is
your whole Student ID number.

(Note: Your Student ID number is not the same as your Social Security number).

Logon Example:

Name: Henry Jones

Student ID number: 123456789

Username: jone6789

Password: 123456789

(If you have an apostrophe (') in your last name, just leave it out.)

Example: O'Donnell would be odon

(Also if you have a hyphen (- ) in your last name, just leave it out.)

Example: Cox-Smith would be coxs

(Also if you have a space () in your last name, just leave it out.)

Student email and blackboard accounts will be available approximately 10 days before the beginning of the semester.

FALL 2017
Intersession
TIBLBILd oottt bbbt bbbt b bRt bbb bR e b bbb bR Re et bbb e b e R e b bbbt e e ettt berenes Intersession Dates
Bl LR E AR R bR R £ LR bR R LR E £ R b £ b bbbttt n s Intersession Add/Drop Date
BILL...iiieee bbb A bbb bbb b s e R AR e b b e bbb s AR b bbb bbb s e bbb et et bbb es s s e aebebeta Final Exams Date
Six (6) week Session
0121007 .o b bbb bR e b bbb e bbb bRt et e bt et eRe e bbbt et e e e na First 6-Week Session Dates
T TSSO First 6-Week Add/Drop Date
L0/ e bbb A bbb bbb A R b bbb bbb b e AR bbbttt s bR R bbb bbbt en et Final Exams Date
LO/LA=L2/12 oot ettt bbbt b bbb bbb bbbttt n e ae bbbt Second 6-Week Session Dates
L0/, 1uvvereet ettt bR R AR Rt R R R n s e nnnn Second 6-Week Add/Drop Date
L2112 oAb bbb A R b bbb bbb b e AR bbbt bbbt bR R bbb bbbt n e Final Exams Date
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Eight (8) week Session

BILA-10/B.....ceeeeeeee ettt b R bbb bRttt First 8-week Session Dates

BILB .ttt AR R bR R b £ R bR AR R R bR E R bbbt First 8-week Add/Drop Date

L0/B ettt RS f bR £ b £ R SR £ AR R AR £ £ AR e R R £ e R b £ b s R b £ bt e e Final Exams Date

LO/9-BIL2.co et bbbttt Second 8-week Session Dates

LO/LL ottt E bR AR SRR bR n s Second 8-week Add/Drop Date

D112 et E R R R 8RR Rt Final Exams Date

Regular Session

B L bbbttt New Student Symposium and Convocation (If applicable)*
8/15-9/16 FOUI (4) WEEK SESSION ......vcvevviceeiirersiseeesiesetese e ssss st sssesenns New Student Orientation Dates (If applicable)*
BILA—L2/12...ocoo ettt R AR R R b e R bRttt Regular Session Dates
A TP Ends Regular Session Add Date
S TSSO Ends Regular Session Drop Date
7 TSRS No Shows by 12:00 pm (noon) Due Date
0L 4-Week Grades by 12:00pm (noon) Due Date
I TSP Fall Graduation Application Due Date
079 bbb e bbb kbt e bt et ne e Mid Term Grades by 12:00pm (noon) Due Date
L0125, bR SRR E bR AR E e AR £ £ AR R R £ R R b £ R RS R bRt e bt Financial Aid 60% Date
L0TT bbbttt bbb et Student Withdrawal with Automatic “W” Last Date
L2 oo Student Withdrawal with Instructor Signature and Grade Earned Last Date
D2I5-120B .o bRttt Final Exams Dates
D208 et bbb R £ A bR £ £ b bRt e bbbt e b bttt Re et Last Day of Fall Semester Date
L2012 bbbt b bbbttt Final Grades by 12:00pm (noon) Due Date

*All first-time, full-time freshmen students seeking a degree or certificate are required to enroll in Success Strategies (COL1211)
and the New Student Symposium (COL1211L) for mandatory student orientation the first five weeks of the regular session.

No Classes-Holidays-Breaks

OJA.. et E AR R RS R AR RS e R AR R R et Labor Day Holiday
LO/L9-10/20 ...ttt et R R R R SRR Fall Break
LLI20-TLY24 ...ttt bR bR b R R £ bRt a bbbt nr et Thanksgiving Break
L21L3-1/18. eSS R SRR Christmas Break

STUDENT WITHDRAWAL &
GRADE RESPONSIBILITY

Affirmative Action-Equal Opportunity Statement
: : : S MSC, in compliance with Titles VI & VI of the Civil Rights Act of
register. If yo_u_(_ieqde 10 .Wlthdraw fr(_)m c!asses:, i s 1964, Executive Order 11246 as amended; Title IX of the Education
yoy_r respo_nSIblllty to notify the Regls?rars O_ffl_ce In Amendments of 1972, Americans with Disabilities Act of 1990 and
writing. Failure to do so may result in receiving a other Federal laws and regulations, does not discriminate on the
grade of “F.” Withdrawing before the 60% Date will basis of race, color, national origin, gender, sexual orientation, age,
result in repayment of Financial Aid. religion, handicap or status as a veteran in any of its policies,
Last Day practices or procedures. This includes but is not limited to
Sirst Day of End of to admissions, employment, financial aid and educational services.

You are held responsible for all classes in which you

Classes Drop Withdraw Classes

«— Not on Transcript —» | « Withdrawal - | < Grade Received —
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